WE STER N Dual Credit Partnership
Memorandum of Understanding
——— TEXAS COLLEGE —— Academic Years: 2020-2021, 2021-2022, 2022-2023

This Memorandum of Understanding (MOU) establishes the requirements under which high school students from Roscoe Collegiate ISD may be
allowed to enrcll in college-level courses at Western Texas Coliege (WTC) and receive college credit and high school credit simultaneously.

Philosophy

Western Texas College offers collegiate level courses for simultaneous college and high school credit for eligible students, WTC promoles access to
academic and workforce education courses while ensuring the content of courses and expectations for student performance are truly collegiate in
nature. In areas of transcription. credit, application, or content, dual-credit courses are not differentiated from other college-level courses.

Statewide Dual Credit Goals
1. Independent school districts and institutions of higher education will implement purposeful and collaborative outreach efforis to inform all
students and parents of the benefits and costs of dual-credit, including enroliment and fee policies.

- The ISD and WTC collaborate to host informational sessions for stiudents and parenis/guardians about the duat credit program, upon
the request of the 1SD. The WTC website displays information about dual-credit programs including dual-credit costs, enroliment
procedures, and policies.

2. Dual-credit programs will assist high school students in the successful transition to and acceleration through postsecondary education.

- Dual-credit students are eligible and encouraged to continue working toward an associate of science degree, associate of aris degree,
associate of applied science degree, or certificate programs following completion of secondary education, A course equivalency
crosswalk is provided to the WTC dual-credit depariment by the 1SD.

3. All dual-credit students will receive academic and college readiness advising with access to student support services to bridge them
successfully into college course completion.

- WTC provides academic and career and technical education degree plans for all programs offered through the institution. WTC
collaborates with 1SD's to offer academic advising for dual-credit students. Dual-credit students are offered student suppor services
to bridge successfully into college course completion.

4. The quality and rigor of dual-credil courses will be sufficient to ensure student success in subsequent courses

- There is no distinction between regular WTC college course rnigor and dual credit course rigor. Student leaming outcomes, instruction,
and course materials remain the same regardiess of student demographic. Full-time faculty and adjuncts leaching dual-credit, are
evaluated each year by respective division chairs This evaluation includes a classroom observation and a review of grade
distributions. Student learning outcomes are also assessed each year.

Student Eligibility

A. Roscoe High School students should meet and maintain all academic and behavicral requirements. Those recommended by the high school
principal/counselor are &ligible to enroll in dual-credii courses.

B. Demonstration of Academic Eligibility:
Students are required lo be assessed and college ready for reading, writing, and mathematics prior to enroliment based on the Texas Higher
Education Coordinating Board's (THECB) requirements.

C. A high school student is eligible to enroll in workforce education courses if the siudent demonsirates that he or she has achieved the eligibility
requirements for a parlicular certificate or program.

D. To be eligible for dual-credit courses, high school students are required 1o have a minimum grade point average (GPA) equivalent of ‘C’ or
higher as certified by the high school principal or counselor. High schools may set a higher standard ..

E. Itis highly recommended a student be in ‘good standing’ in order to continue dual-cradit enroliment. Information regarding academic standing
is available on the WTC website.

Admission Requirements
A.  Students must submit the following to the WTC dual-credit office for admission:
a.  Application for admission
b.  Cumrent high school/college transcript (if courses at another institution)
¢,  Official test scores
d  Dual-credit registration form
e. Proof of Bacterial Meningitis vaccine - ONLY FOR STUDENTS TAKING ON-CAMPUS COURSES

Student Responsibilities

General
A. A dual-credit course is a college course in ali respects. The curriculum and teaching methods are the same as used in other college classes
Students will be expected to conduct themselves as college students, and regular academic policies applicable to courses taught at the



college’s campus also apply to dual-credit courses. While taking courses through WTC, the student must adbere to ali college policies and
regulations contained in the college catalog, handbook, and course syllabus.

B. To prepare for college course assignments, all college students should expect to invest at least as much time out of class as in class in
reading and/or studying. Al students should schedule more study time when they have an exam or when projects are due.

C. High school courses may not address the same controversial Issues or subject maller as a college course, so dual-credit students should be
prepared to participate in adult/collegedevel class discussions.

0. The instructor is available to answer any questions a sludent may have. If a student has any concems about hisher performance in the course
or is not sure of an assignment, the student should contact the instructor.

E. The student should pay careful attention to the instructor’s system for assigning grades. The instructor's grading system is covered in the
course syllabus which is distributed at the beginning of each course.

F. The students should not expect to repeat work in order to improve a grade.

G. The students should not expect o do extra work ko bring up a low grade.

H. The students should not expect to receive extra credit for attendance.

I.  High school extra-cumicular activities may conflict with dual-credit courses. Students are respensible for all materials related to the course
whether or not they are in class the day the information is given or the assignment is made. Students will need 1o falk to their instructor in order
to ensure they receive the appropriate handouls, info, or noles and to arrange for tuming in work. Parents and students should seriously
discuss priorities before and during enroliment in a dual-credit course.

Afttendance

A. Students must follow the attendance policy outlined in the course syllabus. If students will miss class for an official schoo! function, the high
school must verify the absence with the WTC instrucior. Students must atso notify the instructor prior to the absence and should be aware that
approval of make-up work is at the instructor’'s discretion.

B. Generally speaking. colleges do not distinguish between excused and unexcused absences.

C. Missing more than a few classes or assignments will negatively affect a student's grade. WTC instructors reserve the right to withdraw
students from the course for excessive absences.

Withdrawal Policies

A. If a student wishes to withdraw from a dual-credit course, they must first discuss il with their high school counselor, It is the high school’s
responsibility fo place the student in an altemative high school course to ensure necessary credits for high school graduation

8. Dual-credit students are exempt from Senate Bill 1231 that limits the number of withdrawals of college students to 6 total courses during their
undergraduate study

C. It iz the student's responsibility to submit an official dual-credil drop form available online.

Transcripts and Grades

A

B

Students taking dual credit courses on the WTC campus or online are responsible for requesting an official transcript from WTC be seni to the
high school in order to ensure accuracy of transcript grade and high school grade

WTC Is responsible for maintaining a dual-credit student's college transcript. All courses will be identified on the college transcript as
college-level courses and will be tfranscribed immediately following completion of each semester.

The local I1SD is respensible for maintaining the student’s high school transcript.

If a student wishes to appeal a grade, they most follow the WTC grade appeal/change of grade policy published in the current catalog.

Students enroliing in dual-credit courses will be responsible for all tuition and fees as prescribed by the Roscoe Collegiate I1SD dual-credit
policy.

Failure to make payment may result in course(s) being dropped and additional assessment of fees.

All dual-credit studenls are responsible for acquiring their own textbooks and other course materials based on the high school's dual-credit
policy.

In-district students who qualify for the Free or Reduced Lunch Program at the high school may be eligible for tuition and fee waivers, Written
verification will be required each semester.

Tuition and fees rate(s) are standard unless other arrangements are made with an ISD. Tuition and fees rate(s) are indicated below.

DUAL CREDIT TUITIONIFEES *FEES NOT INCLUDED:

3 HOURS - $196.00* Distance learning fee for dual credit courses is $25 per course (Online or ITV
courses only)

4 HOURS - §248.00°
On-campus dual credit courses may have additional lab fees.

5 HOURS - $300.00*

6 HOURS - $352.00*




7 HOURS - $404.00"

8 HOURS - $456.00*

9 HOURS - $508.00"

10 HOURS - $560.00"

11 HOURS - $612.00"

12 HOURS - $664.00"

Provision of WTC Services
Faculty
A.  Embedded instructors will meet the minimum education requirements specified by the Commission on Colleges of the Southem Association of
Colleges and Schools (SACS).
B. Embedded instructors shall be evaluated in the same manner as other regular WTC faculty, including classroom visitation by WTC
supervisors
Embedded instructors are expected to meet the same work requirements as those of all WTC adjunct faculty.
Polential embedded adjunct faculty members will follow the hiring process established for all WTC faculty.
It is the policy and practice at WTC to ensure all faculty possess the appropriale academic preparation, iraining, and experience lo teach in a
community college setting. All faculty at WTC will meet or exceed the minimum credentialing requirements of accrediting bodies and state
agencies. This policy applies to all full-time and adjunct faculty on all campuses and in all leaming environments (online, face-to-face,
embedded, eic)
a. If questions arise in areas of credentialing, please consult WTC's Dean of Instructiona! Affairs for clarification. A district should
contact WTC for clarification on qualificalions to determine if an ISD faculty member meets SACS credentialing standards.
b. Faculty members employed on a full-time basis with the school district who teach a dual-credit course under this MOU inside our
outside of their regular duty hours with the school district are considered employees of WTC for the purposes of the dual-credit

course. As employees of WTC, such faculty will be paid according to the services rendered according to the agreement made
between WTC and the faculty member.

moo

Student Services

A.  WTC will provide dual-credit sludents full access to WTC libraries and electronic databases at the same levels as all students,

B. Upon request, WTC will provide tuteria! assistance on the college campus and online or face-lo-face academic advising and/or counseling to
ensure applicability and transferability of studeni courses,

€. WTC will work with the ISD's staff to develop a coherent plan of courses and experiences that enables students to successfully meet the goals

outlined for the dual-credit program or ather programs (P-TECH. Pathways, Early College HS, etc.) offered by the ISD. These plans will ensure
continuity for higher levels of certification and/or degree.

Communication

A, WTC Faculty will communicate course grades continuously via the onfine platform.

B. WTC and the ISD acknowledge the 1SD is subject to the Family Educational Rights and Privacy Act (20 U.5.C. 12332(g), FERPA), in which
federal law and supporting regulations generally address certain obligations of an educational agency or institution that receives federal funds
regarding disclosure of personally identifiable information in education records.

a. The parlies agree that WTC is a “school official’ under FERPA and has a lepitimate educational interest in personally identifiable
information from education records because WTC
i, Provides service or function for which the District would otherwise use employees;
ii. Is under the direct control of the District with respect to the use and maintenance of education records: and
iii. Is subject to the requirements of FERPA govemning the use and re-disclosure of personally idenlifiable information from
education records.
b. The Parties expect and anticipate that WTC may receive identifiable information in education records only as an incident of service
or training that WTC provides to the ISD or its students pursuant to this MOU
¢. College personnel, including faculty. may communicate concerns regarding atiendance, assignments, grades. credit hours, GPA,
etc. to ISD employees that have an educational interest in the success/college-readiness of dual-credit students.
C. WTC will collaborate with the ISD on oultreach campaigns regarding dual-credit programs

Schedule, Location, and Student Composition of Dual-Credit Classes
A, Dual-credit classes will follow the WTC academic calendar. If the ISD calendar is different from that of WTC, the 1SD will ensure that
classrooms and facilities are available or other amangements are made for the scheduled college class.
B. Dual-credit classes may be taught on the 1SD campus, online, WTC campus, via A/V equipment, or any other multually agreed upon location
C. ltis the ISD and/or student's responsibility to provide transportation to the location where classes are held.




Other Provisions
A, The district will:
a. Appoint a fiaison officer who is responsibie for facilities, supplies, support of faculty, and communications for dual-credit courses
taught onsita at the high school.
b. The district will provide an atmosphere which promotes a collegiale environment for classes. This Includes adequate classroom O
facilities, limited disruptions for anncuncemaents, pep rallles, and ather high school related activities, and support in students’ course

attendance.

B, The local high school Board of Trustees will:
a. Certify that each course offered for dual-credit meets the Texas Essential Knowledge and Skills (TEKS) requirements of a high

school course for graduation, as specified by the Texas Education Agency {TEA).

C. The ISD superintendant will:
a. Complete and submit an articulation agreement with WTC annually.

Courses and Course Materials
A, Courses offered for dual-credit must be identified by WTC as core academic courses, field of study, foreign language, or workforce education

courses leading to a workforce certificate program,
B. Al dual-credit course instruction and materials, inciuding WTC-approved textbooks, must be identical to those used for the same courses

taught on the WTC campus.
C. Reasanable effort will be made lo maintain use of lhe same edition of textibooks as long as the WTC bookslore can ensure availability,

Funding
A. The I1SD Is required to set up payment amangements with WTC to ensure funding is in place for the dual-credit program.

University Interscholastic League (UIL) Eligibility
A, WTC assumes no responsibillty for loss of eligibility for high school students enrolled under this program te participate.

Addendum
A. This MOU may be amended through addandumn as indicated below signatures and Is considered mutualiy agreed upon If provided befora
signatures,

B. Check Below:
This MOU does not have an addendum.

X This MOU does have a provided addendum. Those documents include:
1} Roscoe Fee Schedule O
2}
3)
4)
Signed:

W% 120 47/%—-— ft//)7c52r7

Dr. Barbara Beebe Date Mr.'rAndy Wilson Date
President Provost
Western Texas College Roscoe Collegiate ISD
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Addendum: Roscoe Fee Schedule

BUAL CREDIT TUITION/FEES

3 HOURS - $120.00*

4 HOURS - $160.00"

5 HOURS - $200.00"

& HOURS - $240.00*

7 HOURS - $280.00*

8 HOURS - $320.00"

9 HOURS - $360.00*

10 HOURS - $400.00"

11 HOURS - $440.00*

12 HOURS - $480.00"

ZFEES NOT INCLUDED:

Distance learning fee for dual credit courses Is $25 per course (Online or ITV
courses only)

On-campus dual eredit courses may have additional lab fees.







